


Understand the purpose of a cover letter
Do we really need cover letters?
Get the basics right while avoiding common mistakes
Writing a cover letter with minimal effort

1. Importance of cover letters
2. Write a strong, persuasive cover letter

Our target

How we’ll get there



What purpose does a cover letter serve?

Complementary to resumes. Directs attention to
important points.
Persuasive, enthusiastic
Shows your personality. Value you bring.
Showcases communication skills
Explains unique circumstances
Customization



Do we really need cover letters?

Changing dynamics
Still valued in many industries
Personalization, context
What to do?

Always follow application instructions
Best to be prepared

So you’re telling me thatSo you’re telling me that  
I don’t need a cover letter?I don’t need a cover letter?



Getting the basics right

Structure and format
Personal yet professional tone
Customizing and highlighting
Call-to-action



FaNcY dEsIgN
Picture
TMI (personal info)
Spleing mistke
Same formula for everyone
Too long



Writing a cover letter with minimal effort

Just use ChatGPT!



Writing a cover letter with minimal effort

Type the prompt: “Below is my CV/resume and the job description of a job I’m
applying for”
Copy-paste your CV/resume’s text
Copy-paste the job description
Type the prompt: “I want you to write me a cover letter that’s customized for this
job description. Make sure it has the standard structure of a cover letter,
including the opening, body, and closing sections. Make it personal, persuasive,
and enthusiastic. Highlight my relevant skills and experiences. And demonstrate
how I can bring value to the table. End with a call to action.”



One thing to remember:

Your cover letter is your pitch. 


