
Machines read 
our resumes first

How do we win them?



How an ATS works
Optimizing our resume for ATSs
Testing our new ATS-friendly resume
One thing you should never do

1. Understand how ATSs works
2. Design an ATS-friendly resume

Our target

How we’ll get there



ATS screens profiles to save recruiter’s time

Filters using criteria
Keywords and phrases
Work experience
Educational background
Skills
Certifications and licenses
Location
Recentness of experience
Custom criteria
Achievements and metrics
Formatting and structure

Shortlisted profiles
Matching %



Let’s take a peek inside 
the Airwrk Dashboard



Building an ATS-friendly resume 

Clean format
Standard headings like “Work
experience” or “Education”
Standard fonts like Arial or Times New
Roman
No tables
No double columns
No graphics or images

.docx is the safest format
No spaces and special characters “-” “&” in
file name
Clear and direct content
Relevant keyword (ChatGPT)





Test your resume’s ATS-friendliness here:
The Ultimate Career Coach

Jobscan
Google :)



Never do this



Never do this

Gaming the system
Writing for machines than for humans
Cramming every keyword in
Text so small it’s affecting legibility



Show us your new ATS-friendly resume!

Post your newly edited resume in our
Facebook Community 

and get feedback from me and other members.

https://www.facebook.com/groups/airwrking


One thing to remember:

You have to
impress the

machine first
Impress meImpress me


